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AREA OF
LEGAL ILLEGAL LEGISLATION
INQUIRY
Name For access To ask if @ 7 »
purposes inguiry wornan s Miss, Ti_t!e W of Civil
inte whether the Mrs. oF Ms. Rights Act of
applicant's work To request 1964 as amended

records are under
anocther namas,

applicant to give
maigen name or
&hy previous
name s/he hag
used.

by the Equal
Opportunity Act of
1872,

Title VI ang IX of
the Education
Amendments of
1972,

ORC 4112,

Address/Housing « 10 reguest Title VIL
place and QRC 4112,
iength of
current angd
previous
address

« To ask for
appticant's
phone
mimber or
how s/he
can bhe
reached.
Age Require proof of To ask age or Age
age by hbirth age group of Discrimination Act
certificate, AFTER apphicant. af 1967.
HIRING. To request hirth ORC 4112,
certificate or
baptismal record
befere hiring.
Birthplace/ To ask birthplace Title VL.
National Origin of apphicant or ORC 41312,
that of his/her
parents,
grandparents
and/or spouse.
Any other inguiry
ite national
arigin.

Race/Colar e F¢indicate Any nguiry that would Title VIIL
that the indicate race and/or ORC 4112,
institution is  {lcolor,
an equal
apportunity
emplayer.

» To ask race
for
affirmative
actian pian
statistics
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professional
or voeational
schools

racial or refigious
affiliation of

schools attended,

AFTER
HIRING.
Gender o To indicate To ask applicant any e Tite VI
that the inguiry which would s Title [X.
institution s |lindicate gender unless o QRO 4112,
an equal Hob refated, (Ondy such
apportunity  [jobs in education
empioyer. waould be a full me
o To ask jocker room or
gengder for restroom atlendant.)
affirmative
action ptan
statistics
AFTER
HIRING.
Religion/Creed « To ask & fitie VIL
% appiicant’s « ORC 4112,
religlon ar
religious custorms
I and/or hohidays.
¢ To request
recomumendations
i from church
offictais.
Citizenship « Whether a » Ifnative borm ar & Tithe VIL
.S, cidzen. naturalized. s ORCAL12,
s Ifno, + Proof of
whether citizenship hefore
intends Lo hiring,
become one, « Whether parents
+ IFUE, and/or spouse is
residence is native born or
tegal. naturatized.
« I spouseisa « Date of
citizen, citlzenshig,
« Regquire
proof of
citizenship
AFTER
HIRING.
Marital/Parentat + Married or « 10 ask marital e« Titde Vil
Status single status status before s Title IX.
ony AFTER hilring. « ORC 4312,
HIRING for » 10 ask the
i ingurance agmier avd age
and tax of children, who
DLUFPOSES, cares for them
» MNummber and and if applicant
ages of plans to have
dependents more children.
and age of
spouse
AFTER
' HIRING for
insurance
and tax
PUrpases.
Relatives To ask name, Names of relatives s Title VIL
relationship and working for the ¢ Title TX.
address of persan institution or district. v GORC 4132,
to be notified in {Nepatism policies
case of cmergency Hwhich impact
AFTER HIRING. disparately on one
gender are illegal
unger Title IX.)
Milttary Service « Inguiry into e Yo request e Title VIL,
service tn milifary records, e Title IX,
U.g, armed « To ask about « ORC 4112
forces. military service s EEOC
« Branch of of any country interpretation on
service and ather than the Tide VL.*
rank u.s.
attained. « Typeof
« Any job discharge,
related
experience.
« Reagtire
military
discharge
certificate
after hiring.
Education « T6 ask what « Specifically ask e Tile VII,
academic, the nationality, ORC 4112,
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Gualifications

any ared that has
2 direct refiection
on the job applied

inquiry that may
present information
petmitting untawfui

for.

discrimination,

attended, e To ask how
s TO ask about foreign language
language abtlity was
skills such as acguired.
reading and
writing
fareign
il languages,

Criminal Record #1770 request listing To inguire about Titde Vi,
of convictions other {jarrests. QRC 4112,
than
misdemeanors,

Referances To request general [To request references Titie VII.
antd work specifically from clergy Title 1X,
references nox of any ather parsons DRC 4112,
relating ko race, who might reflect race,
coler, religion, sex, |fcolor, refigion, sex,
national origin or nationa! origin or
ancestry. ancestry,

Organizations « Toask To request iisting of all Title VII,

urganizatinnaf]fchebs applicant befongs TITLE IX.
membership }jto or has belonged o, ORC 4112,
{professional,
sotial, etc.)
50 fong as
affitiation is
aot used to
discriminate
ort the basis
of race, sex,
national
orgin or
ancestry.
e Offices held,
if any,

Photographs May be required « Reguest Title VII.

AFTER HIRING for photographs Title TX.
i identiication hefore hiring. ORC 4112,
PUTposes. « T0 take pictures
of apphcants
during interviews.

Work Schedules « To ask To ask wiliingness to Titie ViIL.
willingnass to ffwork any particular ORL 4112,
work religious holiday.
required
waork
schedule,

e 1O askif
appiicant has
military
TESErVIST
abligations.

Physical Data s 10O reqiire Ta ask height and
applicant to  [[weight, impairment or
prove ability |Jother non specified
to do manuat fliob-related physical
tabor, iifting ||data.
and other
phiysieat

k requirements.

=« Reqguire a
physical
examination.

Handicap Ta inquire far the To exclude Titte 1X.
purpose of handicapped applicants Handicap
determining as a tlass on the basis Discrimination
appficant’s of their type of Guidelines.
capabliity to handicap. (Each case ORC 4112,
perform the job, must be determined on
{Burden of proof an individuai hasis by
for non- taw.)
discrimination Hes
with the employer.)

Cther To inquire about ARy nan job related
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*The designated tegislation is the primary statutory authority, However, the
interpretive reguiation of the legisiation is the basis for determining the finer points
and these regulations should be reviewsd to determine a guestion's legality.
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